No.KSPC/T-4/2007-08

          

 
                February 19, 2008
Dear Sir,

Training Programme on

STORES MANAGEMENT
(18th and 19th March, 2008)

The Council is organizing a Two Day Training Programme on STORES MANAGEMENT at Productivity House, Kalamassery.

It is often forgotten that the Stores Manager is the custodian of the single largest group of current assets and plays a vital role in ensuring smooth production.  Many decisions related to stores, such as selection of storage site, design and structure of stores handling equipment, coding of materials ad safety practices calls for considerable skill in Stores Management.  Other areas in stores such as record keeping, accounting, scrap control and coordination with other departments and outside agencies are critical, to the profitable operation of the firm.  In order to meet such challenges, the persons in charge of stores should keep themselves abreast of the new developments in the theory and practice of stores management.

Therefore, this programme is designed to :  (1) provide an understanding of the stores function  (2) impact, theory and practice of new techniques in stores system and storing practices and (3) assist the participants to operate the stores at maximum productivity of space, material, personnel and equipment.

COVERAGE

· A brief introduction to Materials Management and the role of Stores 

            Management in Materials Management
· Purpose of stores, site selection, choice of structure, layout of stores and warehouses
· Stores system and procedures, storing practices
· Coding an standardization; safety practices

· Storing and material handling equipment
· Stores Accounting and stock verification
· Inspection methods and maintenance of materials during storage
· Scrap control

· Legal aspects of stores and insurance claims

· Inventory planning and control

· New Developments in storing
FACULTY

The faculty for this programme consists of Experts from the relevant field.

PARTICIPANTS

Persons responsible for the Stores and those who have continual dealings with Stores function in industrial and service organizations can participate in this programme. 

DATES, TIMING AND VENUE

18th and 19th March, 2008 from 9.30 AM to 4.30 PM at Productivity House, HMT Road, Kalamassery.

FEE

Category of Participants


Fee per participant

Participants sponsored by members of KSPC


Rs.1550/-


Participants sponsored by non-members



Rs.1750/-
Delegate fee may be made in the form of Cheque / DD in favour of KERALA STATE PRODUCTIVITY COUNCIL.

KSPC is exempted from Income Tax and no TDS is deductible. Fee once paid can be adjusted against future nominations only.  In case a course is cancelled on account of inadequate participation or any other unforeseeable reasons, the participants will be informed of the cancellation by e-mail or Fax and the fee will be refunded.  

GENERAL

· Well prepared reading material, folder, writing pad, pen etc. will be supplied to the participants.

· Lunch and refreshments will be served.
REGISTRATION

Organizations, which intend to send participants, may kindly intimate us the name of the participants by mail. Nominations can also be made through Phone: 0484 - 2555526/2555367, Fax: 0484 - 2532107 Mobile: 98470 - 53210 or      e-mail: kspc@asianetindia.com.  Last ate for receiving nomination is 24th March, 2008.

Director

